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I[MOJIOXKEHUE
00 00pabOoTKe U 3aIUTE MEPCOHATBHBIX TAHHBIX PAOOTHUKOB

1. OBIIUE ITOJIOXKEHU A

1.1. Hacrosimee IlonoxkeHne ycTaHaBIMBaeT MOPSIOK TMOJYydEHHUs, y9eTa, 00paOOTKH, HAKOTUJICHUS U
XpaHEHUs] JOKYMEHTOB, COJIEpKalllMX CBEIEHUS, OTHECEHHbIE K IEPCOHAJbHBIM JAaHHBIM PAOOTHUKOB
MKVY]JIO «KoueHeBCKOW NE€TCKOW MY3BIKAJIbHOW INKOJBDY (Jajee 1o TekeTy - Yupexzaenue). Ilon
paboTHUKaMHU NOJIpa3yMeBaOTCA JIUIA, 3aKII0UUBIINE TPYAOBOM J0TOBOP C YUpPEKACHUEM.

1.2. Ilenp Hacrosmiero IlomoxkeHus: - 3amiuTa MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB YUPEKICHUS OT
HECaHKIMOHHPOBAHHOTO JOCTyma M  pasriameHus. llepcoHanbHble JaHHBIE BCErAa  SIBJISIOTCS
KOH(PHUACHITUATBHOM, CTPOTO OXpaHsIeMOW HH(POPMAIIUCH.

1.3. OcHoBanuem ajisa pa3pabotku Hactosmero Ilomoxkenus sBisrorcss Koncrurymus PO, Tpynosoit
kojekc PD, npyrue aeicTByrOIMME HOPMATUBHO-TIPABOBbIE€ aKThI PD.

1.4. Hacrosimee Ilosoxenre W UM3MEHEHHS K HEMY YTBEPXKIAIOTCS AUPEKTOPOM YUPEKACHHUS M
BBOJISITCSL MPUKA30M N0 YupexJeHuto. Bce paboTHHKM YupexaeHHus NOJDKHBI ObITh O3HAKOMJICHBI MO
pocnuch ¢ JaHHbIM [lon0XKeHneM 1 N3MEHEHUSIMHU K HEMY.

2. ITIOHATHUE U COCTAB ITEPCOHAJIbHBIX JTAHHBIX

2.1. Tlong mnepcoHAIbHBIMUA JaHHBIMH pAOOTHUKOB MOHMMAaeTcs HHGOpMaIys, HeoOXoauMas
paboToiareito B CBS3M C TPYJAOBBIMH OTHOIICHUSMH M Kacarollascs KOHKPETHOrO pabOTHHKA, a TaKkKe
cBesleHUs 0 (akTax, COOBITHAX M OOCTOSITEIbCTBAX JKU3HU PAOOTHHUKA, TIO3BOJISIIOIIUE UACHTH(PHUIIUPOBATH
€ro JIMYHOCTb.

2.2.CocTaB nepcoHaNbHBIX TaHHBIX pAa0OOTHHKA:

-aBroouorpadus:

- 00pa3oBaHue;

- CBEJICHUS O COCTaBE CEMBbHU:

- MaCHIOPTHBIE JJAHHBIE,

- CBEJICHUSI O BOMHCKOM YU€ETe;

- CBEJICHUs 0 3apabOTHOM I1aTe COTPYIHHKA,

- CBEJICHUS O COLIMANIbHBIX JIBIOTAX;

- CIICIIMAJIBHOCTH;

- 3aHMMaeMast JOJKHOCTB;



- pa3mep 3apabOTHOM TUIATHI,

- HaJIMyue CyIUMOCTEN;

- aJipec MecTa KUTEIbCTBA;

- TOMalTHu| TenedoH;

- coZiepKaHue TPYIAOBOrO JIOTOBOPA;

- coZiepKaHKe JISKIapaliu, IoJaBacMOW B HAJIOTOBYIO MHCTICKITUIO;

——
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ITOJIOXKEHUE /
06 06paboTKe H 3amuTe NePCOHATBHBIX JaHHBIX PA0OTHUKOB

1. OBIIME ITOJIOXEHU

1.1. Hacrosimee IlonojkeHHe ycTaHaBIMBAaeT IOPSOK MOIyYEHHs, yueTa, 00paboTku, Ha-
KOIUIGHUs U XpaHEHHs NOKYMEHTOB, COAEPXKAIIUX CBEIEHMS, OTHECEHHBIE K [EPCOHAILHBIM
nauueiM paboTHukoB MKYJIO «KoueHeBCKO# AETCKOM My3bIKaJIBHOM IIKOJBDY (Haliee 1Mo Tek-
cty - Yupexnenue). ITog paboTHuKaMH 10Jpa3yMeBaOTCS JIHIA, 3aKIIOYUBIIKE TPYAOBOIl J0-
roBOp ¢ YUpeimICHUEM.

1.2. Ilens HacTosmero ITomoxxeHus - 3alUTa NEPCOHANBHBIX JAHHBIX PabOTHUKOB Yupesk-
JICHUS] OT HECAHKIIHOHMPOBAHHOTO JOCTYINA U pa3riameHus. [lepcoHanbHble JaHHbIC BCEr/ia siB-
JSIOTCS! KOH(HISHIHATBHOM, CTPOro oXpaHseMol HHdopMarueit.

1.3. OcHoBaHueM JIst paspaQOTKu Hacrosimero [Tonoxxenus ssnstores Koneruryums PO,
Tpynooii konexc P®, npyrue neicTByomue HOpMaTHBHO-IIPAaBOBEIE aKThl PD.

1.4. Hacrosmee [lonoxeHre U H3MEHEHHS K HEMY YTBEPXKIAIOTCS AUPEKTOPOM YUperkiie-
HUS M BBOJATCS TIPUKa30M 1O YupexneHuo. Bee paGoTHUKH YupesxaeHust JOIKHbI ObITh 03Ha-
KOMJIEHBI TTOJI POCTIHCH ¢ JaHHBIM [TonoXeHneM 1 H3MEHEHUSIMH K HEMY.

2. TIOHATHUE U COCTAB ITEPCOHAJIbHBIX JTAHHBIX

2.1. ITox nepcoHaIbHBIMU JAaHHBIMU paOOTHUKOB MOHUMAETCS HH(POPMAIUs, HE0OX01uMast
paboTONATeNIO B CBS3U C TPYAOBBIMU OTHOLICHHSMH M KacaomIasicsi KOHKPETHOro paboTHHKA, a
TaKkKe cBeJeHHSA O (aKTax, COOBITHAX M OOCTOATENBCTBAX XKU3HU PAabOTHHKA, [O3BOJSIONINE
HJIEHTH()UIAPOBATE €r0 JIHYHOCTD.

2.2.CocTaB MepCOHANBHBIX JaHHBIX pabOTHHKA:

-aBToOHorpadus:

- obpas3oBanue;

- CBEJICHMS O COCTaBE CEMbH:

- IaCHOPTHBIE JJAHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETe;

- CBEJICHUS O 3apabOTHOH MIaTe COTPYAHUKA;

- CBE/ICHHUS O COIMAIIBHBIX JIbrOTax;

- CIICIIHATIEHOCTD;

- 3aHMMaeMasi JIOJDKHOCTB;

- pa3Mep 3apabOTHOI IJIATHI;

- HATMYHE CYyJUMOCTEH;

- aJipec MecTa XKUTEJIbCTBA;

- IOMANIHuUH TenedoH;

- CoJiep)KaHue TPYI0BOrO J0rOBOPa;

- CofepIKaHuE JEeKIIAPAIIHH, TI0/IABAEMOil B HATIOTOBYIO HHCIIEKIIHIO;




- TIOJUTMHHUKH U KOTIMH MPUKA30B TI0 JINYHOMY COCTaBY;

-JIMYHBIE JIeJIa U TPYAOBBIC KHUKKU COTPYAHUKOB;

- TMYHAs KapTouyka paboTHHKa Gopmel T-2;

- OCHOBAHMSI K IPUKA3aM M0 JUIYHOMY COCTaBY;

- JIena, coJIeprKaliue MaTeprallbl 1Mo TOBHIIICHUIO KBATM(DUKAIIMHA U TIEPETIOATOTOBKE
COTPYIHHUKOB, UX aTTECTAILIMH, CITY>KEOHBIM paccle0BaHUsIM;

- KOTIUU OTYETOB, HAIIPABJISIEMBIE B HAJIOTOBBIC U UHBIE OpPTaHbl, (JOH/IBI;

- KOTIMU JJOKYMEHTOB 00 00pa3oBaHuu;

- pe3ybTaThl MEAUIIMHCKOTO 00CIIEIOBAHUS HA MTPEAMET TOJHOCTH K OCYIIIECTBICHUIO
TPYIOBBIX 00S3aHHOCTEH;

- ¢poTorpaduu U MUHBIE CBEICHUSI, OTHOCSIIIUECS K IEPCOHAIBHBIM JAHHBIM paOOTHHUKA;

- PEKOMEH/IAINH, XapaKTEPUCTUKHU U T.II.

2.3. JlaHHbIC TOKYMEHTHI SIBISIOTCS KOHPUACHITUATHHBIMUA. PekxuM KOH(PUACHITNATBHOCTH
MEePCOHANBHBIX TAHHBIX CHUMAETCS B CITyJasx 00e3IMUYMBAHUS WIIH 110 UCTCYCHHUH 75 JIET CPOKa
XpaHEHMUsI, €CIIM NHOE HE OTPE/IEIICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOIATEJIA

3.1. B nensix obGecrnieueHus npas v cB00O1 YesloBeKa U TpakJJaHUHA pabOTOIaTENb U €ro
MPEACTaBUTENH TIPH 00pabOTKE MEPCOHABHBIX TAHHBIX PAaOOTHHKA 00s3aHBI COOIOAATH
crenyronme oomue TpeOoBaHus:

3.1.1. O6paboTKa MEepCOHAIBHBIX JAHHBIX PAOOTHHKA MOYKET OCYIIECTBISITHCS HCKIIOYUTEIHHO B
uensix obecrieueHus: COONIOJIEHUST 3aKOHOB W HHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, OOYYEHUHU U
MPOJABMKEHUHU TI0 CIyX)O0e, 00ecreueHuss JTHUYHON Oe30MacHOCTH PAOOTHHUKOB, KOHTPOJIA KOJHMYECTBA M
KayecTBa BBIMOJIHSAEMON pabOThI U 00eCTIeYeHs] COXPAaHHOCTH UMYIIIECTBA.

3.1.2.Tlpu onpenenennu oobeMa 1 coaepkanusi 00padaThIBaEMBbIX NMEPCOHATBHBIX TAHHBIX pa0OTHUKA
paboTonaTenb IOJDKeH pyKoBojcTBOBaThes Koncrutymweinn P®, TpynoBeiM kojmekcoM P® u uHBIMEH
(benepalbHBIMU 3aKOHAMMU.

3.1.3. Bce nepcoHnanbHble JaHHbIE pa0OTHUKA CIEYeT MOIy4aTh Y Hero camoro. Eciu nepcoHanbHbIe
JaHHbIE pPAa0OTHUKA BO3MOKHO IMOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHHUK JOJDKEH OBbITh
yBeAOMJIEH 00 STOM 3apaHee W OT HEro JOJDKHO ObITh MOJY4eHO MHCbMEHHOe cornacue. PaGoromarens
JNOJKEH COoOOHmMTh pabOTHUKY O LEsAX, MpearnojlaraéMblX MCTOYHHMKAX M CIOoco0ax MOJy4YeHHs
MEePCOHANBHBIX JAHHBIX, a TaKKe€ O XapakTepe MOANSKAIUX TMOJYYCHHIO MEPCOHANBHBIX MaHHBIX U
MOCJIEJICTBUSX OTKa3a pabOTHHKA 1aTh MUCHbMEHHOE COTJIacue Ha MX MOJy4eHHeE.

3.1.4. PabGoTtonaTens HE UMEET MpaBa MOJIy4aTh U 00pabaThIBaTh MEPCOHATBHBIC JAHHbBIE
paboTHUKAa O €ro MOJIUTUYECKHX, PEIUTHO3HBIX U HMHBIX YOEXKICHHUSIX M YaCTHOW Ku3HU. B ciydasx,
HEMOCPEJCTBEHHO CBA3aHHBIX C BOIMPOCAMHU TPYAOBBIX OTHOIIEHUI, B COOTBETCTBUH CO CT. 24 KoHCcTUTYIIMU
P® pabotonmatens BmpaBe moiydaTh U 00pabaThiBaTh JaHHBIE O YACTHOM JKM3HHM PaOOTHUKA TOJIBKO C €ro
MUCBMEHHOTO COTJIacHsI.

3.1.5. PabGoronarens He UMEET MpaBa MoJiydyaTh U 00padaThIBaTh MEPCOHANBHBIE JaHHBIE pAOOTHUKA O
€ro 4JICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX WU €ro Mpo(COO3HOU NeATeNbHOCTH, 32 UCKIIOUYEHHUEM
CllydaeB, MPEAYCMOTPEHHBIX (PelepaTbHBIM 3aKOHOM.

3.1.6.I1pu npuHATHM pEIICHUH, 3aTParuBaIOIIUX HHTEPECkl pabOTHHKA, pabOTOAaTENb HE
MMeeT TMpaBa OCHOBBIBATbCS Ha NEPCOHANBHBIX JAHHBIX PAOOTHHKA, TMOJTYYEHHBIX HCKIIOYUTENIHHO B
pe3ynbTaTe uX aBTOMaTH3UPOBAHHOM 00paOOTKU WIIH AIEKTPOHHOTO MOJTyYEHHUS.

3.1.7. 3ammTa nepcoHaIbHBIX JaHHBIX pa0OTHHUKA OT HETIPABOMEPHOTO MX MCTOIh30BaAHUS
WM yTpaThl JOJDKHA OBITH oOecriedeHa paboTojareneM 3a CU€T ero CPeACTB B MOPSAIKE, YCTAHOBIEHHOM
(benepanbHBIM 3aKOHOM.



3.1.8. PaGOTHHMKM M MX TPEACTABUTENN JOJDKHBI OBITH O3HAKOMJICHBI TOJ] POCIHUCH C JOKYMEHTaMHU
VYupexxaeHus, yCTaHaBJIMBAIOIIMMH MOPAIOK 00pabOTKH NMEPCOHANBHBIX JaHHBIX PAa0OTHHUKOB, a TaKke 00
WX IIpaBax U 00S3aHHOCTAX B ATOH 00JIACTH.

3.1.9. PaGoTHHMKH HE TOJDKHBI OTKA3bIBATHCS OT CBOMX IPAaB HAa COXPAHEHUE U 3aLIUTY
TaHBbI.

4. OBA3AHHOCTU PABOTHUKA

PaboTHuK 00s13aH:

4.1. IlepemaBatb  paboTOmaTENt0 WIM  €r0  MPEACTABUTEII0  KOMIUIEKC  JOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX IIEPCOHAIBHBIX AAHHBIX, IIEPEYEHb KOTOPBIX YCTaHOBIEH TpynoBbIM KoaekcoM PO,
HWHBIM HGﬁCTByIOHIHM 3aKOHOAATCJIIbCTBOM, KOJIJICKTUBHBLIM WU TPYAOBbBIM JOI'OBOPAaAMH.

4.2. CBOEBpEeMEHHO B pa3yMHBI CPOK, HE TPEBBIMIAONMMKA 5 AHEH, cooOmars padoromarento 00
HU3MCHCHUHU CBOUX MEPCOHAIbHBIX JaHHBIX.

5. TIPABA PABOTHHUKA

PaboTHuk umeer npaso:

5.1. Ha monHyto uH(pOpPMAIMIO O CBOMX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ATUX JAHHBIX, B TOM
qyclie MpU BBIILJIATE 3apab0THON IuIaThl paboTojarens 00si3aH B MHUCbMEHHOM (popMe M3BEHIaTh Ka)KIOoTro
pabOTHUKA O COCTABHBIX YACTSIX 3apa0OTHOM IUIAaThl, MPUYHUTAIOIIEHCS €My 3a COOTBETCTBYIOIIUNA MEPUOT,
pasMepax ¥ OCHOBAHUSX MPOU3BENEHHBIX YACp)KaHUM, a TakKe 00 OOIIeH MeHEKHON cymMMe, TOIexKaIei
BBITUIATE MYTEM BbIIa4l paOOTHUKY pacu€THOTO JIMCTKA 32 COOTBETCTBYIOUIUIT EPUO/I.

5.2. Ha cBOOOAHBIN OCCIUIaTHBIA JIOCTYI K CBOWM II€PCOHAIBHBIM JIAHHBIM, BKJIIOYAs IMPABO Ha
MOJTydeHUE KOTUH JIFOOOW 3ammcH, COAEpIKaIlel MepcoHANbHBIC TaHHBIE COTPYAHHKA, 32 WCKIIOUYECHHUEM
Cly4aeB, MPEAYCMOTPEHHBIX 3aKOHOIaTebCTBOM PD.

5.3. TpeboBath 00 UCKIIOUYEHUH WM UCIIPABICHUN HEBEPHBIX WJIM HETIOIHBIX MEPCOHATBHBIX JaHHBIX,
a TaKkKe JIaHHBIX, O0O0pabOTaHHBIX C HapylUleHHeM TpeOOBaHUN, OMNpeNelaEHHBIX  TPYAOBBIM
3akoHOJarenscTBOM. [lpu oTkaze paboTomarenss HMCKIIOUUTH WM MCIPABUTh IEPCOHANbHBIE JAaHHBIE
COTpYIHHMKAa OH HMEET MpaBO 3asBUTh B NMUCHbMEHHON ¢opme paboToAaTenato O CBOEM HECOTNIACUU C
COOTBETCTBYIOIIUM OOOCHOBaHMEM TaKoro Hecoryacus. llepcoHanbHble TaHHBIE OLICHOYHOTO XapakTepa
COTPYIHHUK UMEET MPaBO JOTIOJHUTH 3asBJICHUEM, BEIPAXKAIOLIUM €TI0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.5. TpeboBath 00 HU3BEIICHUN PabOTOAATEIIEM BCEX JIMI], KOTOPHIM paHee ObLIN COOOIIEHBI HEBEPHBIC
WIM HEMNOJIHbIE MEepPCOHANbHBIE JaHHbIE COTPYJHUKA, 000 BCEX MPOM3BEAEHHBIX B HHUX MCKIIIOUEHUSX,
WCIIPABJICHUAX WU JAOMOJHEHUSX.

5.6. OGxayioBaTh B Cyn Jt0ObIle HENPaBOMEpHBIC NEWCTBHUS WM Oe3[ciCTBHE paboTojaTess IpH
00paboTKe U 3aIIUTe ero NePCOHATBHBIX JTaHHBIX.

5.7. OnpenensiTh CBOUX MPEACTaBUTENCH /IS 3aIIUTHI CBOUX IIEPCOHATBHBIX TAHHBIX.

6. CbOP, ObPABOTKA N XPAHEHUE ITEPCOHAJIbHBIX JIAHHBIX

6.1. O6paboTKa MEepCOHAIBHBIX JaHHBIX PAOOTHHMKA - 3TO IMOJyYEHHE, XpaHEHHE, KOMOMHHUPOBAHUE,
nepenayda uin Jr00e APyroe UCIoIb30BaHUE EPCOHANBHBIX TAaHHBIX paOOTHUKA.

6.2. Bce nmepcoHanpHbIE TaHHBIE Pa0OTHUKA CIIEIyeT MOJIydaTh y Hero camoro. Ecim mepcoHanbHbIe
IaHHBbIE PAa0OTHHKAa BO3MOXKHO TIIOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paOOTHHK JOJDKEH OBITH
yBEZIOMIIEH 00 3TOM 3apaHee U OT Hero JIOJDKHO OBITh MOJTYYEHO MHCEMEHHOE COTJIache.

6.3.Pabotonarens 10mKEH COOOIUTD paOOTHUKY O LENSX, MPEIOJIaraéMbIX HCTOYHUKAX U CHOCO0ax
MOJTy4EeHHUsI IEPCOHATBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOISKAIINX MOTyUYEeHHIO TEPCOHATBHBIX JaHHBIX
U TIOCJIEJICTBUSX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIaCHE Ha UX MOJIy4yeHHeE.

6.4.PaboTHUK mpenocTaBiseT pabOTOJATEN0 JOCTOBEpHbIE cBedeHHs o cebe. Paboronarens
IIPOBEpPSIET JTOCTOBEPHOCTh CBEIEHUI, CBEpss JaHHBIE, MPEIOCTaBIeHHbIe PAOOTHUKOM, C UMEIOLUIUMHUCS Y
paboTHHKa goKyMeHTaMH. [IpenocTaBneHre pabOOTHUKOM MOJIOKHBIX JOKYMEHTOB WM JIOKHBIX CBEICHUMN
IIPU MOCTYIUIEHUH Ha paboTy SBISETCS OCHOBAHUEM JJISl paCTOP>KEHUS TPYAOBOTO JIOTOBOPA.

6.5. Ilpu nocryruieHnu Ha paboTy pabOTHUK 3aIOJHSET aBTOOHOTpaduIio.

6.5.1. AHkeTa npencTaBisieT co60il nepeueHb BONPOCOB O MEPCOHATBHBIX JaHHBIX
paboTHHKA.



6.5.2. AHkera 3anoHsAeTCs paOOTHUKOM CaMOCTOSITeNbHO. [Ipy 3anoaHeHUH aHKETHI
pabOTHHK JOJKEH 3aIOIHATH Bee €€ rpadpl, Ha BCe BOIPOCHI JaBaTh MOJHBIC OTBETHI, HE
JOIyCKaTh UCIIPABJICHUHN WIX 3a4€PKUBAHUN, IIPOYEPKOB, [IOMApPOK B CTPOTOM COOTBETCTBUU C
3aMHUCAMU, KOTOPBIE COJIEPIKATCS B €0 JIMYHBIX TJOKYMEHTAX.

6.5.3. ABrtoOuorpaduss -  JOKYMEHT, COJCpXKallWid  ONMHCAHWE B  XPOHOJOTHYECKOU
MOCIIEIOBATEIILHOCTH OCHOBHBIX ITAIOB JKU3HHU U JCATEIBHOCTH TPUHUMAEMOTO pabOTHHKA.

6.5.4. ABToOHOrpadus cocrapisieTcsl B IPOU3BOJIbHOM popme, - 6€3 MOMapoK U UCIPABIECHUH.

6.5.5. Ankera u aBTtoOumorpadus paOOTHUKA JOJDKHBI XPAaHUTHCA B JIMYHOM Jieje paboTHuka. B
JUYHOM JIeJie TAKKE€ XPaHATCS WHbIE JIOKYMEHThI IEPCOHAIBHOTO y4deTa, OTHOCSIIMECS K IEPCOHATbHBIM
JTAHHBIM PabOTHHKA.

6.5.6. JInunoe neno paboTHHKA 0OpPMIISETCS OCIIe U3JaHNS MTPUKa3a o MpuéMe Ha padoTy.

6.5.7. Bce JOKyMEHTBI JIMYHOTO JIeja MOIIIMBAIOTCS B 00JIOKKY 00pasia, yCTaHOBICHHOTO
B Yupexnaenuu. Ha Heil yka3piBatoTcst aMuiusi, uMsi, OTYECTBO paOOTHHUKA, HOMEP JIMYHOTO JIeNa.

6.5.8. K xaxxnomy nmaaomy ey npuiiaraercst pororpadust paboTHHKa pazmMepoM 3x4.

6.5.9. Bce nOKyMEHTBI, IOCTYNAIOUINE B JIUYHOE JI€JI0, PACIOJIAratoTCsl B XPOHOJIOTMUECKOM MOPSIJIKE.
JIMCTBI JOKYMEHTOB, OJIIUTHIX B TUYHOE JI€10, HYMEPYIOTCS.

6.5.10. JInuynoe neno BeA€TCS Ha MPOTSKEHUU BCEHl TPYHOBOH AeATeNbHOCTH paboTHHKA. VI3MeHeHus,
BHOCHMEIE B JIMYHOE JIEJO, TOJDKHBI OBITH TIOATBEPIKIACHBI COOTBETCTBYIOIIUMHU
JOKYMEHTaMH.

7. MEPEJAYA ITEPCOHAJIbHBIX JTAHHBIX
7.1. Ilpn nepenade nepcoHAIBHBIX TaHHBIX paOOTHHKA pabOTOIaTeNb JODKEH COOI0IATh CIEAYIONIHe
TpeOOBaHUsA:

e - He cOoOOILIaTh MEPCOHAIbHBIE JaHHbIE PAOOTHUKA TPETbEeH CTOpPOHE 0€3 MUCBMEHHOI'O COTJIacHs
paOOTHHKA, 32 UCKIIIOUCHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LENAX MPENYNPEekIACHHUs YrPpO3bl
KHU3HU U 3JJ0POBBIO PAOOTHHUKA, a TAKKE B CIIydasX, yCTAHOBICHHBIX (eiepalbHbIM 3aKOHOM;

e - He coOOLIaTh NEPCOHANbHbIE JAaHHbIE paOOTHHKA B KOMMEpPUYECKHX LEeNIX 0e3 ero MUCbMEHHOIO
coryacus;

® - [IPEeYNPEIUTD JIMII, TOTY4aIOUINX IEPCOHANbHbIE JaHHbIE PA0OTHUKA, O TOM, YTO 3TH
JAHHBIE MOT'YT OBITh MCIIOJIb30BaHbl JMIIb B LIEJSX, A1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBAaTh OT
9TUX JIUI] TOATBEPKICHUS TOTO, YTO 3TO IMPaBUIIO cOOII0AEHO. JInlia, nosyyaromue nepcoHalbHble
JaHHble pabOTHMKA, 00s3aHbl coOMOJaTh KOH(UACHUMAIBHOCTh. JlaHHOE MOJIOKEHHE He
pacrpocTpaHseTcss Ha 0OMEH NepCOHATbHBIMU JaHHBIMU PAOOTHUKOB B MOPSJIKE, YCTAHOBIEHHOM
(benepaabHbBIMU 3aKOHAMU;

e - pa3peuaTh JOCTYI K MEPCOHAIBHBIM JaHHBIM paOOTHUKOB TOJIBKO CIIELUAIBHO YIOJIHOMOYEHHBIM
JMIaM, IIPU 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh IPABO IOJIy4aTh TOJIBKO T€ MEPCOHAIbHbIE
JlaHHble pa0OTHUKA, KOTOPbIE HEOOXOIMMBI JJIs BHIIIOJIHEHUSI KOHKPETHBIX ()yHKIIHIA;

e - He 3ampalIuBaTh HHMOPMAIIUIO O COCTOSIHUU 37J0POBbsl PAOOTHHKA, 3a UCKIIOUEHUEM TeX CBEICHUH,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXHOCTH BBINIOJIHEHHSI pAOOTHUKOM TPYAOBOH (PYHKIIMH;

e - [iepe/iaBaTh MEPCOHANIbHBIE JaHHbIE PAOOTHUKA MIPEJICTABUTEIIO pAOOTHUKA B MOPSJIKE,
ycraHoBlieHHOM TpynoBbiM kojekcoM. P®D, u orpaHmumBarh 3Ty MHPOPMALUIO TOJBKO TEMHU
[EePCOHAILHBIMU JITAHHBIMM PAOOTHHMKA, KOTOPble HEOOXOIAMMBI JUISl BBIIOJIHEHUS YKa3aHHBIM
IpeJCTaBUTENIEM ero (PyHKIUH.

8. JOCTVII K IEPCOHAJIbBHBIM TAHHBIM COTPY/JHUKA
8.1. BHyrpennuit nocryn (aoctyn BHyTpu YupexaeHus). IIpaBo noctyna K nepcOHaIbHBIM JTaHHBIM
COTPYIHUKA UMEIOT:

- TUPEKTOp YUpexaeHUs;

- paOOTHHUK IO KaJJpOBBIM BOIIPOCAM;

- COTPYJHHUKH OYXTaJITepUH - K TEM JaHHBIM, KOTOpbIE HEOOXOAMMBI JUIsI BBITOJHEHUS

KOHKPETHBIX (QYHKIIHI;
- caM pabOTHHK, HOCUTEIb JTaHHBIX.
8.2. Buemnuii noctym.



IlepcoHanbHbIe JaHHBIE BHE YUPEXKACHUS MOTYT NIPEACTABIATHCS B TOCYJapPCTBEHHBIE U
HETOCy/IapCTBEHHBIEC (DYHKIMOHAIBHBIE CTPYKTYPBI:

- HAJIOTOBBIE UHCIIEKIUY;

- IPaBOOXPAHUTENbHbBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMAThl;

- OpraHbl COLMAIbHOTO CTPAaXOBaHUS:

- ICHCUOHHBIE (POH/IBI;

- IOJIpa3/IelIeHNUs] MyHULIMIIAJIbHBIX OPraHOB YIIPaBJICHHUS;

- OaHKH.

8.3. Ipyrue opranuzaium.

Caenenust o paboOTHHUKE (B TOM YHCIIE, YBOJIEHHOM) MOTYT OBITh ITPEIOCTABIIEHBI APYT O
OpraHM3aliK TOJIBKO C MMCbMEHHOT'0 3allpoca Ha OJaHKe OpraHu3aliy ¢ IPUJIOKEHHUEM KOITHH
3asiBJIeHUs pabOTHHKA.

8.4. PoacTBEHHUKH U WIEHBI CEMEN.

[lepconanbHble JaHHBIE PaOOTHHKA MOTYT OBITh IPENOCTABIEHBI POJCTBEHHUKAM WJIM WIEHAM €ro
CEMbH TOJIBKO C MMCBMEHHOIO pa3pelieHusi caMoro paboTHHKA.

9. BAIIUTA IMTEPCOHAJIbHbBIX TAHHBIX PABOTHUKOB

9.1. B memax oOecnedyeHus COXPAaHHOCTH M KOH(PHUAECHUUAIBHOCTH TEPCOHAIBHBIX JAaHHBIX
paboOTHUKOB YupexKJeHHs BCe Oomepaluu Mo oQpopMIIeHH 0, OPMUPOBAHUIO, BEACHUIO U XPAHEHUIO TaHHOM
nH(OPMAaLUK JIOJDKHBI BBIMOJIHATHCS TOJBKO pPabOTHUKAMU OyXrajaTepuu, paOOTHHUKAMHU IO KaJpOBBIM
BOIIpOCaM, JAPYrUMH paOOTHUKAMH YUpEKICHHs, OCYLIECTBISIIOIIUMU JaHHYIO pabOTy B COOTBETCTBUU CO
CBOUMM CITyKEOHBIMU 00S3aHHOCTSIMHU, 3aUKCUPOBAHHBIMU B UX JIOJDKHOCTHBIX HHCTPYKIIHSIX.

9.2. OTBeTHI HAa MUCHbMEHHBIE 3aIIPOCHI IPYTUX OPTAHU3ALMN U YUPEKICHUN B TIPEACIIax ux
KOMITIETEHIIMH U MPEAO0CTaBICHHBIX MOJIHOMOYHNH 1al0TCs B MUCbMEHHOM (hopMe Ha OjlaHKe YUpekJIeHHUsS U B
TOM 00bEMe, KOTOpBIM TMO3BOJSET HE pas3rjaliaTth HW3JIUIIHUNA O00bEM MEepPCOHANbHBIX CBEACHUU O
pabOTHHKAX.

9.3. Ilepemaua wuHpoOpMamuK, COACp)KAIICH CBEIECHUS O TMEPCOHATBHBIX JTaHHBIX PAOOTHHKOB
VYupexnenus, mno TtenedoHy, ¢akcy, DJIEKTPOHHOW TModYTe O€3 MHUCbMEHHOTO corjacusi paboTHHKA
3arpenaercs.

9.4. Jluunele nena U JOKYMEHTHI, COJep Kalllie MepPCOHaJIbHbIE JaHHbIE PA0OTHUKOB, XpaHATCA B
3anuparouuxcs mkadax (ceiidax), o0ecrneurnBarmUX 3alUTy OT HECAHKIIMOHHUPOBAHHOTO JOCTYIIA.

9.5. IlepcoHasibHble KOMIBIOTEPHI, B KOTOPBIX COJEPKATCS IMEPCOHAIbHbIE NaHHBIC, JOJDKHBI ObITh
3alUIIeHBI MTapOJISIMU JOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3TJIAIIEHUME NHOOPMAILIN,
CBSI3AHHOM C IEPCOHAJIbHBIMU JAHHBIMH PABOTHUKA
10.1. JIuua, BUHOBHbIE B HApYIIEHUH HOPM, PETYIMPYIOLUIUX IOJIydyeHHe, O0OpabOTKy M 3aluTy
NEePCOHAIIBHBIX JIAHHBIX PA0OTHUKA, HECYT IUCLMUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, IPAKIaHCKO-TIPAaBOBYIO
WIH YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pesiepalibHbIMU
3aKOHaMH.

C I[IOJIOXKEHHMEM 06 06paboTke u 3alIUTe IePCOHATBHBIX JAHHBIX PAOOTHUKOB O3HAKOMIICHBI:
Apramonosa JIL.U..

Aptamomrkud C.H.
Amnamxuna A 1O.
Baxrtepes K.H.
Benoycosa E.H.

Bopucos A.A.



I'aBpunosa E.M.
I'pedexeB A.D.
Hemunmosuy H.H.
Honromon T.H.
Hopomenko H.I'.
Hpyxuauna H.K.
3aronckas H.H.
Kamenesa H.A.
Ky3pmuues JI.A.
Kyparuna T.1O.
Kpeinosa H.B..
Jlamuna B. JL.
Jleonos U.C.
JlumonoB A.H.
JIuxorkuna N.I".
Hosoxunnosa N.10.
Capanua E.E.
ConosseBa H.C.
Cromspuyk T.1.
Cyxoseposa E.A.
VY3ykosa B.C.
Yrkuna 10.A.
Mupstaxkuna 1.10.

Xanenkas B.B.



